
Ho w  t o  
w i t hdr aw  f r o m 

a c l ass
When you withdraw 

from a class, you 
receive a ?W? on your 

transcript. 

A withdrawn course 
will still count as an 

attempted course and 
can still affect/count 

towards aid and 
scholarship usage. 

In withdrawing from a 
course, you will not 
receive a grade for 

the course and 
therefore, it will not 
impact your overall 

GPA.

To withdraw from a 
course, you will need 
to connect with your 

1) professor, 
2}advisor, and 

3)Student Records. 

Have you  spoken 
with the professor of 
the course you are 

considering 
withdrawing?

No
Yes

Connect with 
your primary 

advisor.Connect with 
the professor of 

the course. 

Withdrawing from a 
course means you 

are dropping a class 
after the week for 

?add/drop? has 
passed.

You will want to discuss your 
standing in the course and 
explore opportunities  to 
improve your grade.

Why?

Why?

1)To discuss 
how a course 

withdrawal 
will impact 

your 
graduation 
timeline.

Connect with 
Student Records

2) Your 
advisor will 
need to sign 

off and 
approve of 
your course 
withdrawal. 

They will 
need to sign 
off on your 
course 
withdrawal 
request form.

Why?

Student Records is the 
final office that will proess 

your course withdrawal 
request via the *signed* 
course withdrawal form.

How?

 Emailing your 
course withdrawal 

form to 
sturec@loyno.edu

You can find the course 
withdrawal form at 

http://academicaffairs.loyno.edu/records/forms
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